Make a Building Permit Application Request
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Search Boulder County permit records such as Building Permits, Planning
Applications, Onsite Wastewater Treatment Systems (Septic), Code Enforcement
and Special Events.
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Appucations, Unsite wastewater ireatment Systems (d>eptic), Loae t
and Special Events.
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Dashboard Records My Account Advanced Sea
Hello, John Public

Click on the Building tab
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and Special Events.

Home Bullding Planning Code Enforcement
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I Apply for Permit I Search Permits

Public Healt!

Click on Apply for Permit
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Home Planning Code Enforcement Public Health Special E

Apply for Permit Search Permits

Online Application

Please "Allow Pop-ups from This Site" before proceeding.

This online process starts the permit application process, it does not complete it. An
application will be consider acceptable upon receipt of payment

1. Please ensure you have a complete application. Review the building permit
publications and forms to verify you have the documents and plan required for your C

2. Once you submit this application request online, you will receive an email
from ezbp@bouldercounty org with instructions on how to pay the application
fee/deposit. Usually you will receive this email within one business day.

Click Continue Application

View Boulder County’s online Privacy Policy and Legal Informatic

I | haye read and accepted the above ter

[ o
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Site Address

1) Enter the Address Number and the first few characters of the Street Name.
2) Click Search.
3) You will then shown a list of the valid address. S e you want.

If the worksite does not hav

I * Street #.: I Direction: I * Street Name: IStreet Type:
I I --Select—- ¥ I I --Select--
[ | = I N S S B

ss, scroll down and enter the parcel num '

Unit No.:

v

Enter the house number of
the worksite

Enter the first two letters of
the street name

Click Search button

Less is better! If the worksite address is 123 Main Street,
enter “1234” into the Street # field, and only enter “ma” into

the street name field.
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'If the system finds an exact match this step is skipped.

2045 11TH AVENUE, LONGMONT CO 80501
» 2045 13TH STREET, BOULDER CO 80332—
2045 17TH AVENUE, LONGMONT CO
Parcel Number Th
. e Parcel Number
Address Search Result List !
Chmous e atiiess s fou wirl s g os f more than one listed, choose an Parcel Numij bject a nd th e Pro pe rty
Addresses ST Owner for that

Parcel Number Lot i Libdivis

e 146330323001 1 9 OULDE ad d reSS Wi I I th e n

Select an Address and then SCROLL DOWN

lick the
Showing 1-3 of 3

C .
4 display. You may
i Property Owners \
== - / f'rCIe SR . need to scroll down.
' s

§ o wsumabuei r:jed worksite Click the Select
i ddress. Button

I 2045 13TH

2045 17TH A\lNUE. LONGMONT CO 80501
L = =n =m ol
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—— o Verify the worksite address is correct
P e e "/ Most people do not know the parcel number for

a property, it’'s ok to assume it’s correct.

The property owner’s mailing address is shown

(this may be a different address than the

/ worksite). Verify this information is correct. The
Phone and/or email of the owner can

optionally be entered.

Click Continue Application




Make a Building Permit Application Request

Step 2:Contact Information > Applicant

Applicant

Add the primary contact for this application.

Click on the Select Yourself Or Owner button, if you want the p¢
contact, or the property owner to be the primary contact.

Click on the Enter New Contact button to add a different

To edit a contact, click the Edit lin

I Select Yourself Or Owner

Continue Application »

Click this button, if the Primary Contact person
for this permit is either you (as you registered
for a login), or the property owner.

Select a contact to attach to this application.

If the contact has multiple addresses, you can select which to use in the next | I n th e box th at
Showing 1-2 of 2
appears, select

Type Category MName

b A John Public th e Co nta Ct y0 U

Contact

Associated Owner  COUNTY OFBOULDER  \W @ nt an d CI |Ck

m S Continue
15Can anges

i Individual

Click this button, if the Primary Contact person
for this permit is someone else.
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Contact Information

Verify and enter the contact information for the
primary contract. The mailing address (not the
project worksite) for the contact should be
used. Note that the address, phone number,
and email is required.

* Full Name:

John Public

Organization Name

* Address Line 1:

4321 Oak St

Address Line 2:

Click Continue when all information is entered.

*City: *State: *Zip:
80503-

*Phone 1 Phone 2

303-555-5555

Phone 3

*E-mail:

johnpublic@bouldercounty,
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CUCK O ne cneer New L onuact putton 1o aaa a ai

To edit a contact, click the Edit link.

«” Contact added successfully.

Click Continue Application

John Public
4321 Oak St

johnpublic@bouldercounty.org
303-555-5555
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MppPULALIVIT MEYusot

2 Contact

Information 3 Project

1 Project Location

4 Doc

Step 3:Project>Information

Project Description

Enter a brief description of what the
permit is for. For example, “New 500 sq
ft greenhouse”

Click Continue Application
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g

Upload
“Be sure to include your filled out Building

::le:se attach Bu:ding Permit applicati:n form and olther re:uir:d pla:s Perm it Appl ication Form’ a |Ong With a ny
there is more than one structure on the property, please sketch out the )
WS I g vt \required documents and plans.

Instructions:
1. Click Add A Document button,
- In the screen that opens, click Add A Document again.

e ik s PDF files are the preferred format for

- Click Continue
2. Enter a bnef description for each document.

3. Click Upload Documents documents and plans.
4. Click the Continue Application button )

(optional) If you have many documents,
you can “Zip” them into one file.

The maximum file size allowed is 150 MB
htmi;htm;mht:mhtmi are disallowed file types to upload.

Name Size Description Document !

No records found

f-r\ Click Add a Document

Continue Application »
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File Upload

The maximum file size allowed is 150 MB.
hitml;herm;mibre; mhiml are disallowed file types to upload.

Click Add a Document

€ Open X
€« v 4 <« Desktop » Building Plans v O Search Building Plans P
Organize v New folder - T O

N
@ This PC [ PDF | | POF |
P 3D Objects Jo J
I Desktop Building Greenhous
Permit e Plans.pdf
<& Downloads Form.pdf

J Music

v

File name: | "Greenhouse Plans.pdf" "

ilding ~| Al Files (%) v

Open Cancel

Cancel

A new dialog box will open. Navigate to where
your documents are stored and select them.

Note you may be able to select more than one
document. Click Open.

(This dialog box may differ based on the browser

/ computer you are using)
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File Upload X The documents you have
-r::':ll:nhi::::hr:;frl:r:faar:Dd\r;iiiul::ﬁlgl;ypesmuploau:l. SeleCt Wi” be Shown here
| If you have additional
documents to add, click
Add a Document

nnnnnnnnnnnnnnnn

Click Continue, when you
are done adding
documents
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The documents you have
select will be shown here

File: * Type
Building Permit Form e
Publi v

100% Enter a brief description for

-------------------- ‘
I . Description: L———""_ each of the documents

I Application Form I P
F

File: *Type:
Greenhouse Plans. pdf Public -
100%

* Description:

When finished entering
descriptions, click Upload
Documents

Building Plans]
b7
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The attachment(s) has/have been successfully uploaded. When the u p|Oad |S
It may take a ' hanges are reflected. . .
finished, a banner will

appear. Large files will take
longer to upload.

K Upload Documents

4. Click the Continue Application button. The up|oaded documents
The maximum file size allowed is 150 MB. Wi” be Shown here

htmi;htm;mht;mhtml are disallowed file s to upload

4 KB Application Form Uploaded

159.71 KB Building Plans Uploaded
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e S __ A final review page will

T P e e ey open that shows all of the
[ —1 information you have
m————— LT entered. If you need to

o make any changes, click

o the edit button for that

section.

Click Continue Application.

This submits your

o application request.

Upload 3

Eudg Fias Upicased
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Step 6:Record Issuance ‘
Congratulations! You have submitted
_your application request.

N You will receive an email from ezbp@bouldercounty.org with instructic
fee/deposit. Usually you will receive this email within one business day.

Please remember, your application is not
complete and your permit has not yet

been issued. Do ot start work.

Your application has been successfully submitted.

Thank you for applying online
Your Application Number is REQ-BP-00014.

If you do not hear from a permit specialist, the application number can be used to

You will be contracted if we have any

This application is not complete until the permit fee/deposit has been paid. q ueStlonS a bo ut you r a ppl |Cat|0n n
Retumn to Permit details . . . . .
You will receive an email within one or

two business days with instructions on
how to pay the application deposit.
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